Error Log Requirement Information – ENC 3213
Introduction:

Good writing—whether it is personal, academic, or professional—is clear and correct.  Knowing how to write grammatically correct documents is vital to your future academic and professional success. In ENC 3213, Writing for Management, you are expected to take responsibility for tracking your own “patterns of error.” A “pattern of error” is a repeated grammatical error. After you have identified a pattern of error, you are responsible for identifying and correcting future errors in your writing.

Guidelines:

· For each error, you must list the following:

· Identification of the error, guideline, or rule.  

· The date you included your error on your log.  

· A brief explanation of the rule or guideline

· The sentence (or a sentence) from your own writing that breaks the rule (highlight the error).  These sentences can be from in class word, activities, worksheets, projects, etc.  

· The corrected sentence (highlight the correction)

· Your “plan” for proofreading to find the error and correct it in the future

· To track patterns of error, please use the template included with this file.

· Keep your error log with you, either electronically or keep a paper copy.  Add to your log every time you find a grammatical error.    

· Your Error Log will be collected when you turn in your final drafts of each of the major projects.  Specific instructions for Error Log submission will be provided before submission dates.  Major projects without Error Logs will not be accepted.  

Reminders: 

· The error log is cumulative (you keep adding on to it)

· Any and all grammatical errors that your instructor brings to your attention must be listed on your error log.
· Your instructor will compare your current error log to your past work.  If there is an error on past work that is not on the error log, you will lose points.

· You are responsible for eliminating all errors on your error log from present and future work.  As the semester progresses, you will be graded more stringently on correctness.

· You must find the actual "name" of the rule or concept.  You cannot, for example, cite "comma error" as a name--you must write down the real name of the rule, such as commas after introductory clauses, comma splices, commas for items in a series, etc.

· Capitalization, wrong word (using "affect" when you should use "effect"), typos, stylistics errors, and misspellings are NOT grammatical and should NOT be included on your log.  

The error log must be submitted with each final paper submission. 
In some cases, your instructor will bring errors to your attention.  However, you must not rely on your instructor to identify all (or any) of your errors.  Take responsibility for identifying them yourself and listing the errors/rules as you find them.  If you run “grammar check” in Word and it finds an error for you, copy it down in your error log.  If you have a friend read your draft and she finds an error, add it to your error log.  If your instructor marks an “error” on a paper, add it to your log.  
Error Log: Explanation of Required Elements

NAME: ______________________


	Name of Rule/Error:
	Type the name of the rule, guideline, or error

	Date:
	Type the date

	Resource:
	Type the page number in Little, Brown where you found information on the error or include a web address (for example, if you went to the Purdue OWL to learn more about the error).

	Explanation:
	Type a description/explanation of the guideline/ rule.  Please write the guideline/rule in your own words.  (no copy/paste)

	Sentence with Error:
	Type the sentence that contains the grammatical/punctuation error from your writing (any writing!).  If possible, Highlight the error.  

	Corrected Sentence:
	Type the corrected sentence.  If possible, highlight the correction.  

	Proofreading Plan:
	Type out your “proofreading plan” for finding the error and correcting it.  (If you aren’t sure or can’t think of a way to proofread for a particular error, try a Google search)


Example (
NAME: _Sally Student_________________


	Name of Rule/Error:
	Comma Splice

	Date:
	2-25

	Resource:
	Little, Brown page xx, also read about comma splices at http://www.purdue.commasplices.com 

	Explanation:
	Do not join two complete sentences with a comma.  Use a period, semicolon, or a coordinating conjunction + comma instead.  

	Sentence with Error:
	Jane wanted to leave work early so that she could go to her dentist’s appointment, she emailed her supervisor to ask permission.  

	Corrected Sentence:
	Jane wanted to leave work early so that she could go to her dentist’s appointment. She emailed her supervisor to ask permission

	Proofreading Plan:
	I’ll use “Edit > Find,” highlight all commas, and print.  I’ll look to the left and right of each comma.  If there is a complete sentence on either side and no coordinating conjunction (a FANBOY), I’ll know it’s a comma splice and fix it by making two sentences or adding a comma and coordinating conjunction. 


TEMPLATE ( You can copy and paste into a new document.

NAME: _Sally Student_________________

	Name of Rule/Error:
	

	Date:
	

	Resource:
	

	Explanation:
	

	Sentence with Error:
	

	Corrected Sentence:
	

	Proofreading Plan:
	


